DIY Super
checklist

This handy checklist is designed to help you quickly run
your eye over some important administrative aspects of
your self managed super fund. However, it is only a short
list of ‘reminders’ and does not address every aspect of
managing your fund. You cannot — and should not — us¢
this list alone to determine if your fund is complying with
the super rules. Penalties for non-compliance are severe,
and trustees should seek professional advice about the
status of their fund.

TRUST DEED

O proper/y execwted

O stades fund rame

O states purpose of Fund is provision of
retiremernt benetts

(] idestifies trustees, heir powers and
procedures of qppoinz‘menz‘/ removal

O defres whad contribitions can be accepted

O describes how benetits eill be paid

[ drustees hae read and srderstand the 2rust
deed, and The Jiputs it imposSeS

TRUSTEES

(] ¢he fund has Ffour oF Socoer members

O @/l members are trustees, and all Yrustees are
Meméers

O ¢rustees are not pad For their ServiceS

O drustees are /ne/fgié/e Zo be Trustees £
they are wunder 13
Jve been comicted o dishonesty offences,;
/end/iéec/ or a’/S?da/fﬁ ed éy the rega/az‘or)‘
insolvert or an wundischarged bankrugt

INVESTMENT STRATEGY
O 2he furd has a coritten vestment Strategy

Trustees have considered:

O a wide range of inveStmerts, fnc/aa//rg loww
risk and 3rowi/7 assets

O peferns versSuUs risks being Zaken

O 2he cash rneeds and /ifa/a//z‘y of the Ffund

O members ages and retiremert benefit needs

0O forswdading a Derivadive Kisk Stademert
(4 a’eﬁ//rg " cleri\/cz‘i\/e5>

Investing:

O imwvestrert deciSions are reaa/i/y exp/afnaé/e Zo
a third party

O fund assets, accourting and banking records
are ket separdle from those mrember,
Yrustee or emp/oyer assets

1 e memiber Fas a Separde accowuit in the furd

O &/ transactions are on & arms length, ket
value basis

0O valuddion processes Jave been followed,
including obtanng pro/‘e5§1’ona/ valuadions
where re?aired

O &/ assets are in Zhe name of the trustees as
rustee for furd or proiecz‘ea/ éy a caved,
/ega/ instrumernt or docaradion of Trast

Jnvestrment restrictions apply to:

O /ehc//rg money oF fro\/fdfrg Arancial assistance
to a member oF ember S relaive

O borrowing rerey
(except in Jiputed C'J}‘CL(M5£G/‘)C8§>

O gvirg Yrustee perSona/ 3aaranz‘ee5

O acfa/rirg assets From related parties
(@(Ceff n Jiputed C/.I‘C/,(MSZ‘anCe\5>

O /ea\sirg,‘/oan/rg or investing in " in-house
assetls in excesS of 5% of fund assets

O acgetiring assets which bestow currest day
benehts on embers oF reladives



ACCEPTING CONTF“BUT\ONS

(] ¢rustees recognse that age and emp/oymenz‘
Lased restrictions apply o accepting
contributions

(] Zrustees recogrse had the trust deed
may imposSe restrictions on accepz‘/rg
contributions

0 Zrustees wunderstand tha accepting
contribudions 2hat exceed Jipids can incur
5::9/7/74’ cant tax pena/iieé

0 Zrustees redogniSe tha ‘ /n—-§pec/e‘
contributions (assets instead of cash) from
related pari/eé are 54@}3&‘ Zo restrictions

[ 2rest deed allows acceptance of rollovers

[ Zrest deed allotws corntributions for
prembers non working Spouse

PRESERVING BENEFITS

01 member benefits st be preserved witi! a
condition of release 1S ir{igered

O mrember benefits st be preserved witi!
preSerVaz‘ion age /s reached

O ear/y release of benetits IS 3enera//y ///ega/

[ sore Jiputed Benet'ts <% be re/eajea’ dute
to hardship or compassionale growunds after
rega/az‘or cgpprova/

REGULATION

O Zrustees bnowo and wunderstard the Sole
purpose Zest

O an election Co be rega/cz‘ed éy the SIS Act
has been /oolgeo/ woith the A7TO

0O 2he furd Aas s own bank accourt

(] Zhe fund has LS owh Tax File Number

O each trustee has 5/:91760/ a declaradion
(i appoirted after 30 Jure 200

RECORD KEEPING

Retain for 5 years:

O accurdate accotsiting records explaning fund 's
Zransactions and Francial poé/fion

O awwa cperding statemerts

O awud stctement oF B pancial poSition

O copes of armetal returns /oo/geo/

Retain for 10 years:

O sinecdes of all meetings

0O records of changes of trustees
(or directory if corpordate trustee)

O SISned trustee declarations

O woriten consent éy members To be qppo/nieo/
as trustee

Tax records required:
O deduwctions clamed For adrunStrative and
operdt/rg @(penS&S
0 capital gans tax records of asset sdles and
wrchases
O 7ax File Numbers of members

NOTICE: This booklet does not take into account the
unique circumstances of your super fund, and cannot therefore
be construed as constituting advice.

Vanguard Investments Australia has exercised due care in
preparing this material, however no warranties are offered
regarding the accuracy of the information and trustees should
not rely on any of the statements or claims made herein.
Trustees should always make their own inquiries about the
relevant laws and regulations surrounding superannuation
before making any decisions in relation to their fund, and
should seek professional advice from an accountant or solicitor
as, and when, required.
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